AutoFarm
Viewer ||
Reference Guide

soft ®Windows ® Operating Systems



AutoFarm Viewer Il Reference Guide

F XU (0] =T 1 PP UPTPI 1
LAY =] (oo 4 T PP 3
WINAOWS VISTA SEEUPD ...uiieiiieeiie ettt et e e e e e eenns 3
RegiStering YOUTr SOfWAIE .......coeuuiiiiii ettt e ea e eees 4
BaCKING UP PrOJECES .. .ottt e et e e e e e eeens 5
Restoring ProjeCt BaCKUPS........oiiiiiiiii s eceee et eea e 7
Changing User INfOrmMation ...........voeeuiiiiiee e 9
Adding Fields and INPULES... ... e e 11
USING the TOOIDA ... e 11
SEettiNg UP FarmMS. ...t e et et e e e e e e eanns 12
Setting UP FIelAS ....een e e 13
Setting UP MaChINEIY.......c.uiiiiiii e e e s 17
Setting UP PEOPIE... ..o e 22
Setting UP SUPPHIES ...enneeieeeete ettt eea e eees 25
AddIing/Editing COMMOAILIES .......ccvuiiiiiii e eeas 31
Importing and VIewing JODS........ccouiii e 34
Importing Jobs from a Company DEVICE...........icceaeenieiiiiieeeeiiie e 34
Viewing Jobs onthe Map Tab ... 36
Modifying and Managing JODS ........cooiuiiiiiii e 41
USING the JODS Tab ... e e e 41
USING the VIEW IMENU......iiiiiiieeii e eeeeme et e e e e e eeenneeees 43
EdItING JODS. ... e e 44
RemovINg/Deleting JODS. ..ot st et e e e eenns 45
EXPOITING JODS....ceiii et e 46
Printing and Saving REPOIMS .......ciiiii it cemm e eeans 48
Printing and Saving JOb RePOIS...........oviiiitimmceme e 48
Printing and Saving Map REPOIS ........viiiiiiiiiiiieeeee e 51.



AutoFarm Viewer Il Reference Guide

The programmers designed this program to help you, the modern farmer, operate your
farm efficiently and with greater profitability. The software does the hard work for you,
so you don’t have to work as hard!

Windows Vista Setup

The program will work with Windows Vista. However, youlwieed to configure the program
after it is installed to make it work correctly. This ceaccomplished in one of two ways.

The first option is to set the program to run as
an administrator. General  Compatibilly |Secunly| Distails | Previous Versions |

. . . IF ot harve probilems it thix program and il worked conectly on
Right click on the program icon and an eader version ol Windows. select lhe compalibily made that

. mabches that sarder varzsion
select Properties

Compatbiily mode
- I il i protyam n Compaibiiy mods el
Select the Compatibility tab. s st =
Check the box to “Run this program as Setiing:
an administrator” ™ Runin 255 colss
[T Rurin 640 » 480 scoeen tezclution
Press OK [~ Disabls visual themes

[ Disable deskiop composition
Note: When choosing this option, the compute I Disable display scafing on high DPY setfings
will prompt you for permission to run this

. P
program when you start it. o dodis

[¥ Rur thiz program as an adminisiraio

The second option is to disable user accounts
the computer.

Go to the Control Panel under the Start 0k | Coa
Menu.

Select “User Accounts”
Choose the option to “Turn User Control On/Off”

Click OK and restart the computer
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Note: Microsoft recommends you keep this new securityifeaon. Be aware that you are
removing a level of protection by disabling User Account @dmatlerts, and you will also be
disabling Internet Explorer’s “protected mode.”

Registering Your Software

In order to use this software you will need to regigteRegistration is simple with the
Automatic Online Registratiofeature. All it takes is a computer connected to trermet and
just a few clicks of your mouse and the software wdister itself automatically.
To use the Automatic Online Registration Feature:

1. Verify your computer is connected to the internet wacadband or dial-up connection.

2. When you see the registration dialog box, selecfitst option Get Registered
Immediately).

3. A box will appear where you will enter your contadiads.

4. Note that you will need to enter the serial numbethermardware that you will be using
the software with. Registration cannot be completgkout this information.

5. Select Next and a message will appear indicatinghbatrogram has successfully
completed the registration.

Other Registration Options
If you prefer, you can also use one of the other regjsitraptions:

Complete the Online Form— Select the third option button of the dialog box ttaob
registration numbers using an online form. After comptgethe form, you will receive
the registration numbers in an e-mail message. Youhesmselect the fourth button to
enter the registration numbers received in the e-mail.

Enter Numbers You Previously Received- Select the fourth option button if you have
already obtained registration numbers from e-male@&lext and enter the registration
numbers in th&egistration #boxes.
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The first time you open the program, it will prompt you the measurement system you want to
use.

1. TheMeasurementSystemdialog box opens in which you must select eith&r
English or Metric (The program will use the measurement system you chomsenow

on).

keazurement System
{+

~

Optionz

2. You can also choose &how All Units which will display US and Metric units. When
the “Show All Units” option is selected, the prograifi wse the first selection (US-
English or Metrics) for area and distance measuremetsvever, the program will
give both US-English and Metrics for any volume measeards.

The program opens a new project so you can begin workihgonyou can select Restore
Backup on the File menu to restore a backup of a projecydbamade previously. For
instructions on restoring a backup of a project, seedtt#ms of this chapter on that topic.

Backing up Projects

One of the most important things you can do is to maguént backups of your project using
the backup feature of the program. Should something go wrdhg/@ur computer, such as a
catastrophic hardware failure or an infection by a computes, you can restore the backup of
your project in an attempt to recover any lost data.hdVit a project backup to restore, there
might be no way to recover the records and maps forfgonm: It is recommended to make
periodic backups to something other than your hard driv®8(C®, hard disk, etc) in case of
failure, loss, or damage.

Use the following instructions to easily make a projeckbp:

1. SelecBackup Project on theFile menu in the upper, left-hand corner of the program.
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2. IntheBackup Project dialog box that appears, enter the name you want tafygve
backup in thdBackup To box, or replace a backup you made previously by selecting th

list buttonzl and selecting the backup you want to replace in the list.

Backup Project

Backup File

Backup to c:hafviewer\backup

| ﬂ Browse

Options
Compreszion | Mormnal ﬂ
Dizk Prep [floppy only] |Nn:|r'|e ﬂ
¢ 0Ok | X Cancel |

3. The default folder where the program saves your Progaktups is the Backup folder,
which is likely under C:\afviewer folder on your computdrésd drive. Use the
following instructions to save the backup to a differerddol(such as your My
Documents folder) or to a USB or other removable drive:

In theBackup Project dialog box, select thBrowse button.

In the Save Asdialog box that opens, select the folder or removalle avhere
you want to save the backup in thave Inlist.

-0Or-

Select an icon on the left-hand column of the didoy and browse to the folder
or drive where you want to save the backup (for examplsave the backup to a

USB drive, select thely Computer icon 2 and select the drive letter for the
removable drive to enter it in ti&ave Inbox).

Enter a name for the backup file in thike Name box, or replace a previous
backup by selecting the backup file in the box abové-tleeName box.

Select theésavebutton to return to thBackup Project dialog box
-0Or-

SelectCancelto close the dialog box without saving the backup.
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4. IntheBackup Project dialog box unde©ptions, you can change the size that the
backup file will be, and the amount of time it will talcecreate the backup, by selecting
a different value in th€ompressionlist—chooseMaximum (Slowest) Normal, Fast,
Super Fast orNone (Choosing maximum compression will cause the progoatake
the longest time to create the backup but the backuevdl smaller file. Choosing no
compression will cause the program to take the shomestd create the backup but it

will be a much larger file.)

5. If you are saving the backup to a USB drive or a floppy dslectWipe Disk in the
Disk Prep list if you want to erase all files on the USB drivefloppy disk before
making the backup. (Before you selé¢ipe Disk, be careful to verify there are no files
you want to keep on the disk or removable drive.)

6. SelectOK and the program will show the progress as it savebdbkup to the folder,
removable drive, or floppy disk you chose.

— File
Planl nput. DB

[tem 153 of 181

7. SelectCancelto close the dialog box without making a backup.

8. Repeat the previous steps to save another backup to adifi@der, removable drive,
or floppy disk.

Restoring Project Backups

Should something go wrong with your computer that corruptsiéita of your farm project, you
can attempt to recover the data by restoring a backypunfproject. Restoring a project backup
replaces the information in the current project with ittformation that you had at the time you
made the backup. (For example, if you made a backup of yoecpom Monday and decide to
restore the backup on Friday of the same week, youos#! &ll information entered Tuesday
through Thursday of that week.)

The program will only restore backups you made with therprog The program will not
restore backups made with other backup software, sucle &gitliows XP Professional backup
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utility. For instructions on making a backup of your prgjsee the previous section of this
chapter.

To restore a project backup:
1. Select th&kestoreBackup option on theFile menu

2. IntheRestoreBackup dialog box that appears, select the name of the backup yo
previously made in thBackup Project list.

3. If the backup you made is not in the Istpwseto locate it:
Select theéBrowse button to open a secoiikestore Backupdialog box.

In thisRestore Backupdialog box, select the folder or drive where you
previously saved the backup in theok In list.

-0Or-

Select an icon on the left-hand column and browskedolder or removable
drive where you previously saved the backup (for exampyeuifsaved the

backup to your My Documents folder, select iy Documentsicon A to enter
it in theLook In list).

Select the backup file in the box under Lm®k In list to add its name to tHéle

Name box.
Look in: Ia hackup j = IfF '

monday backup.zip
saturday backup,zip

@ thursday backup,zip

3

Dies p

[
=

ky Documents

File niarne: Isaturda_l,l backup.zip j Open

Files af type: I Backups j Cancel |
E

Ay Metwork P




AutoFarm Viewer Il Reference Guide

SelectOpento return to the previouRestore Backupdialog box, where the
program enters the name of the backup irRéstore Frombox.

-0Or-

SelectCancelto close the dialog box without restoring the backup.

Restore Backup

Feztare From c:program

| zarmple. zip ﬂ Browse

Froject Mame

|samp|e j
v 0K | X LCancel |

4. SeleciOK, and a message asks if you are sure you want to comtittuthe backup
process.

5. SeleciNo if you do not want to restore the backup.
6. Selectresand the program shows the progress as it restoré&sthep.

Restoring Backup

Reztoring File
S00000003. pri.rbkhoebizflag. px

. 11%

During the restoration of the backup, the program repldsesurrent data in your project with
the data in the backup file. When the restoration mspdete, you can begin working with the
restored data.

Changing User Information

The contact information that is printed on many repastaes from the User Information entered
in the program.

To change the User Information:
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1. On theFile menu, selectUser Info...

2. IntheUser Information dialog box, enter thlame, Address, Phone Numbetc that
you want to show up on printed reports.

3. When finished, presSK.

User. Information

Generall = .ﬁ.ddressl & Cl:untal:tl o1 L':'El':'l

I amne

Full Mame |< Jzer Info. =

Sorted Mame |< Jzer Info. =

Care of |

Job Title |

v 0K & Cancel

10
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The program allows you to set up farms, fields and inpUtss information will be used for
reports and can be written to your device. Farms and #eladded using the Farm tab, and
inputs (which are your workers, equipment, and supplies) argse the Inputs tab. The Farm
and Input tabs are both located in the left-hand colofhthe program.

Setting up your farms and fields takes very little timd. you have to do is enter the names of
your farms, and the names, legal acres and tillable &mreyour fields. If desired, additional
details can be added for your fields, such as FSA infoomati

Setting up workers (such as employees) and machines (strelctass, combines, and sprayers)
is also easy. All you are required to enter is cegaimeral information such as names and
charge units for each item. If desired, you can add additdata, including addresses and
license numbers for your workers as well as serviceviale for your equipment.

Setting up your supplies requires a little more documemntatifou should enter the correct
purchase units and distributed units for each supply wherefitering them. For fertilizers, you
may want to record the appropriate percentages for nitrpgpesphorus, potassium, or other
nutrients. For herbicides, insecticides, and othemateds, you should decide whether to have
the program keep detailed chemical records. If necesgargan also document protective
equipment and restricted-reentry requirements.

This chapter explains how to add your farms, fields, workeeshines and supplies to the

program. The sections of this chapter follow a logsesjuence for setting up your fields and
inputs, but you can set them up in any order you prefer.

Using the Toolbar

“..' AutoFarm, - AF Viewer Il

File  Wiew  Resources - Help

‘E New Farmtoolbar button allows you to add new farms to the program.

@ New Fieldtoolbar button lets you add new fields to the program.

11



AutoFarm Viewer Il Reference Guide

E! New Persontoolbar button gives you the ability to add laborers, egeds and
other workers.

@ New Machinetoolbar button allows you to add equipment, such asotisct
planters and combines.

New Supplytoolbar button lets you add supplies to your inventory, suskeds,
fertilizers and chemicals.

‘E Read Job Datatoolbar button gives you the ability to import data itite
program.

Setting Up Farms

The program allows you to have farms in which to group fields. Multiple farms are
generally used with different landlords, as you canmegayour fields by farm name. Once you
add your farms to the Farm box, you can begin adding yeldisfiYou can also move fields that
you previously added to the program to the farm you justenteédr instructions on adding your
fields to the program, see the next section of thiptenga

To add a new farm:

1. SelectNew Farm on theResources

menu. File — Wiew

o (i) (TS
- %3 Commodities. ..

Select theNew Farm toolbar button. Job Types. .

-

- Or- +- i@ Supplies

Select the Yser Info>, right-click the<User Info> icon, and seledilew Farm on the
shortcut menu.

2. IntheFarm Properties dialog box that appears, enter a name for the fartimein
Description box. You will not be able to fill in the area boxXesre, as these numbers will
come from the individual fields.

3. In theNotesbox, enter any miscellaneous information for the f@you can enter up to
255 characters).

12
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General l

Farrn

Drezcription [y Farm

Client |yl

Area

t apped |0 ACTes
Legal |0 acres

Tilable [0 acres

Motes

v 0K | X Cancel |

Now that you have your Farms set up, you will now be &thédd Fields under each Farm. You
can view and modify a farm’s information by right-ciiel its name in the Farm box and
selecting Farm Properties.

If you find you no longer need a farm, you can either deletetire the farm. You cannot delete
farms for which you have recorded farming operations, lust metire the farm instead. To
delete a farm for which you hawet entered a farming operation, right-click the farm’s aam
the Farm box and select Delete. If you delete aheflobs associated with a farm (explained
later in this manual), you will then be able to deleétefarm. To retire a farm for which you
haveentered a farming operation, right-click the farm’s aaand select Retire. When you retire
a farm, the program will add an asterisk to the farmiaenar remove the field from the Farm
box. The program will still keep the retired farm’snfeng history in case you need to see it in
the future. To display/hide retired farms in the Farm lgaxto the View menu and select Show
Retired Land Areas.

Setting Up Fields

Now that your farms are set up, you can quickly set up fyelals so you can begin recording
farming operations. All you have to do is enter thalfredmes, tillable and legal acres for your
fields, and indicate whether you own, cash rent or straq@the fields. You can also add
additional information for your fields, including FSA anfation (optional). Photographs of
your field taken with a digital camera, scanned in, atcalso be added to the field information.
The program allows you to group your fields by farm. Famag be added to the Farm box,

13
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which is in the left-hand column of the program (fotriastions on adding farms, see the
previous section of this chapter).

To add a new field:

1. SeleciNew Field on theResources @ AutoFarm - Viewer Il

menu. File  Wigw Help
-------- Mew Farm...
-0Or- E
. i l@ Commodities. ..
Select theNew Field toolbar button. Tob Types -
- “ﬁ < User Info, =
-0Or - + - o | Inassigned Farm =
< . EARM

SER - FRANK

Select thdcarm tab b | right-click the icon of the farr® for which you will add
the field, and seledtlew Field on the shortcut menu. (If you have not added a farm,
right-click on the<User Info> and selecNew Field. For instructions on adding a farm,
see the section on that topic in this chapter.)

2. TheField Propertiesdialog box that appears has tabs you can select tofiehdedata:.

Field Properties

General ] =1 Info] @& F'hotol

Field

Diezcription |Sample Field

Area

tapped |[0.00 acres
Leqgal {0.00 acres

Tillable |50.00 acres

Dwner ¢ Landlord
Clierk |< Unassigned Client » j

Farm [FRANK. -l

* Owned
" Cash Rent
" Share Crop

v 0K X Cancel

On theGeneraltab page:

14
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Enter a name for the field in ti@escription box. This is requirethformation.

UnderArea, enter the number dfegal andTillable acres. (Tillable acres will be
used in field records. Mapped acres are calculated autathatrom mapped
boundaries). Tillable acres are requitede entered.

UnderOwner/Landlord, select thd-arm that the field belongs to (You may also
choose< Farm> if you don’t know or<Add> to add a Farm that is not in the
list).

Select whether the field Bwned, Cash Rentedor Share Cropped The
optional landlord information will be used for fieldcords if you upgrade to a
full field-recording program (such as Farm Trac from Faviorks Software).

L

3. Select the infe |tab to enter FSA and Legal information about thel fieptional).
Select the appropriatéounty where the field resides, or sele&dd/Edit> to
add a county to the drop down list. SelectAldel button in the dialog box, and
enter the name of the county.

UnderFSA, enter the appropriate information in th8A Farm #, Field #, Track
# andLand Classboxes.

UnderLegal, enter the correct information in tBection # Township #and
Range #boxes.

If desired, you may enter a brief description of th&lfie the Description box
(you can enter up to 255 characters, spaces and punctuatks).mar

Data entered in the “Info” tab is optional and willleed for field records if you
upgrade to a full field-recording program (such as Farm ffoae Farm Works
Software).

il Fhoto |

4. To add a digital photograph of the field, select tab (optional).

Change Phaoto

Select the | button.

In theChange Photodialog box, select the folder where you previously saved
digital photograph of the field (such as tfig Pictures folder).

Select the image file of the digital photograph @f tield, and seledDpen (the

image file can be a bitmap (.bmp), Joint Photographic Exg&mup (.jpg),
Tagged Image File Format (.tif), or PC Paintbrush (.fitx)

15
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The digital photograph of the field appears infed Properties dialog box.

. Change Phet |
To choose a different photograph, select AT I button once
more.
Generall A |nfo &8 Photo |

Change Phato Remove Phaoto Pritt Phato |

¢ O | anncell

Frint Photo

To print the photograph of the field, select | button.

To remove the photograph, select — Fiemave Phato button (removing the

photograph from th&ield Properties dialog box willnot delete the image file
from your computer’s hard drive or removable drive).

Photos added in this area will only be used for referpogeoses. They will not
appear on maps or other areas.

5. When you finish entering the information that you tffanthe field, selecOK. The
field name will now appear under the selected Farm ifréne tab.

View and modify the information for a field any time hght-clicking the field’s name in the
Farm tab and selecting Properties to open the Field Rexpdialog box once again. In the

16
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dialog box you can make the desired changes and seletd €#e the changes. For example,
you can move a field from the <Farm> farm to a diffieflarm by selecting the name of a farm
you added in the Farm list.

If you find you no longer need a field, you can either dedetetire the field. You cannot delete
a field for which you have recorded farming operationsnusgt it them instead. Alternately,
you can delete the jobs that are under a field and tHetedbe field. To delete a field that has
no jobs, right-click the field’'s name in the Farm baoxl select Delete. To retire a field for
which youhaveentered a farming operation, right-click the field’s naand select Retire.

When you retire a field, the program will add an astgfi$ to the name of a field or remove the
field from the Farm box. The program will still kedpetretired field’s farming history in case
you need to see it in the future. To display/hide retirelddiin the Farm box, go to the View
menu and select Show Retired Land Areas.

Setting Up Machinery

It is easy to set up the machinery that you use to perfiaming operations, (Combines,
tractors, planters, sprayers, etc). You can organizengaahines into categories of application,
baling/forage, farm maintenance, harvesting, haulingpart, land preparation, other,
planting/seeding and tractors. The program can alsotkasgpof detailed information for your
machines, including when the last service was completgavhan the next service is due.

To add a new machine:

1. Select thd&New Machinetoolbar

button. # AutoFarm - Viewer I

File Wig Resources Help

Sor = Sl B

- K%
Select thdnputs tab, t | right- I l _ ¢

. . . @ Filker Jobs by Input [ [
click theMachinesicon, = and

selectNew Machineon the shortcut - #% Inputs (

menu. L ERMachinga
+ ﬁ People
+ @ Supplies

2. TheMachine Propertiesdialog box that appears has tabs you can select to ente
information for the machine.

Under the General (o

Enter a name for the machine in escription box.

17
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Select the type of machine in tBategory list (application, baling/forage, farm
maintenance, harvesting, hauling/transport, land prepayatiber,
planting/seeding or tractors).

UnderModel, enter the make, model, year and serial number fondehine.

Enter the serial number for the precision ag hardwagd wath this equipment
for the Console ID# (this is optional).

UnderOperation, select how you want the machine to be charged (byctieeoa
hour) in theCharge Unit list. Enter the rate per acre or hour in @fearge Rate

box for the machine. This information will be used fosting purposes on the
Job Report.

Enter the implement width in th&idth box.

r 2]
General l&} Sewice] @’ Dptions] [rs1] Photol

Machine

Description |

Cateqgorny | ﬂ

Model

Make [
Model |—
Year li

Serial # |—

1D #
Operation

Costing Unit | acre -
Costing Rate |$0.00
Width |0 feet

Congole

v K | X Cancel |

. . Servi

3. To keep track of service records for the machine, stile W Senice |tab. The
information entered in this box will be used for recafd®u upgrade to a full field-
recording program (such as Farm Trac from Farm Works\&od).

Select theService Interval Unit (Acre or Hour).
In theCurrent Meter box, enter the current acres or hours on the machine.

In theLast Servicedbox, enter the acres or hours at the time of tsteskarvice.

18
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In theLast Service Datebox, enter the date of the last service, or selfect t
calendar butto = and choose the date in the calendar.

In theService Interval box, enter the number of acres or hours to elapsekat
each service (The program automatically calculatesiapdays the number of
hours or acres until the next service is due inf\tgt Servicebox).

Enter anyService Notesn the box (you can enter up to 255 characters).

[ 2 ][]
General 929 Service l @ Elptic-ns] [re1] F'hotc-l

Service
Service [nterval Unit |acre -

Current Meter (0.0 acres
Last Serviced |0 acres

Service Interval |0 acres
Mext Service |0 acres

Service Motes

v 0K X Cancel

Opti
B Options |tab

4. Select the

Select theHarvester check box if you will use the machine to perform haragst
operations. (Combines, balers, etc.) If you upgrade tb #eld-recording
program (such as Farm Trac from Farm Works Softwéris) option will prompt
the program to request harvest records when the equipsnesed in a job.

Select theruelable check box if you want the program to track fuel useHer t
machine. If a piece of equipment is marked as “Fuelatiie”’program will
include fuel (based on the burn rate) on any jobs wheredghipment is used.
This is used for costing purposes on the Job Report.

SelectMetered to have the program track the hours being logged on the meachi

19
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If the machine uses fuel, select the correct fuel tygbaSupply Fuellist. (or
select <Add> to add a new fuel item to the list) Etite Default Burn Rate,
and selecGal/Acre or Gal/hr.

General] &% Service B Options ] i1 F'thDl

Optiohg
V¥ Fuelable
[ Harvester
[ Metered

Fuel

Supply Fuel |Fue| ﬂ
Default Bum Rate [0 glhr |

v 0K | X Cancel |

il Fhoto |

5. Add a digital photograph of the machine by selecting, tab (optional).

Change Phaoto

Select the | button.

In theChange Photodialog box, select the folder where you previously saved
digital photograph of the machine (such ashtyePictures folder).

Select the image file of the digital photograph, aalctOpen (the image file
can be a bit map (.bmp), Joint Photographic Experts Grqug),(Tagged Image
File Format (.tif), or PC Paintbrush (.pcx) file).

The digital photograph appears in the Machine Properidsglbox. To choose

a different photograph, select t___=ane Fhote | button once again and

choose a different image file in t@ange Photodialog box.

20
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T : 2]x)

General] iy Sewicel & Options @0 Photo

Change Photo | Remove Photo Print Photo |

v 0K | X Cancel |

. : Pririt Pt
To print the photograph of the machine, seleci e | button.

R Phat .
To remove the photograph, select Sl | button (removing the

photograph willhot delete the image file from your computer’s hard drive or
removable drive).

Photos are used for equipment reports if you upgrade tadisording program
(such as Farm Trac from Farm Works Software).

6. When you finish entering the information for the hmae, selecOK. The machine now
appears in thinputs tab, where you will find it under the appropriate machirtegary

2 under theMachinesicon. &

At any time you can open the Machine Properties dialogsbopou can view or change the
machine’s information by right-clicking the name of thaamne in the Inputs box and selecting
Properties on the shortcut menu. If you find you no lomged a machine, you can delete or
retire the machine. You cannot delete a machine youusegtin a farming operation, but must
retire it instead. Alternately, if you delete the farghjobs (or change them so they no longer
use this equipment), you will then be able to deletethgpment.

To delete a machine you hawet used in a farming operation, right-click the machine’s &e&m
the Inputs box and select Delete.

21
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To retire a machine yolmaveused in a farming operation, right-click the machine’s enamd
select Retire. When you retire a machine, the progvéimdd an asterisk*() to the machine’s
name or remove its name from the Inputs box. The progvill still keep the farming history
for the retired machine for future reference. To dispi@ag retired inputs in the Farm box, go to
the View menu and select Show Retired Inputs.

Setting Up People

You can use the program to track the operations that yoplogees or other workers perform.

Before you assign your workers to a job, you must add tbethe Inputs box. To add a new
worker:

1. Select thd&New Persontoolbar

button. 4 AutoFarm - Viewer II

File Wig Resources Help

-Or- =
R [Sskald) Be]
[T] ﬁ
Select thdnputs tab, e | right- = l
. ) ,ﬁ Filker Jobs by Input [
click thePeopleicon, # and select
New Personon the shortcut menu. = #% Inputs
¥ Machines

8 Loy,

2. ThePerson Propertiesdialog box that appears has tabs you can select to ente
information. General l ] .ﬁ.ddressl &b Enntactl Emplu:u_l,lee] 7] F"h-:utu:ul The program

only requires you to enter a first or last name ferwlorker on th&eneraltab page; the
rest of the information is optional.

Check the Business box to add a name of a business asetcon

Select the person'Bitle, enter theifirst, Middle , andLast name, and select the
appropriateSuffix.

TheFull Name andSorted Namewill automatically fill in. You may change
these to your preference. T8erted Nameis how it will show up in all of the
lists within the program.

You can also enter the name of Biesinessfor which the person works, and
their appropriatdob Title.
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Person Properties

General I =3 .&ddless] ] Euntactl Empluyee] [ro1] F'hntol

Mame

[ Business

Title: -

First |

Middle |

Last |

Suffis -

Full Marne |

Sorted Mame |

Buginess |

Job Title|

Tax |D|

¢ O ‘ X Cancel ‘

2] Address -
3. Select the tab to add a mailing address for the person.

Enter their P.O. box, rural route, or street addrefisaBtreet 1 andStreet 2
boxes.

Enter the person’€ity/Town, State/Province Zip/Postal Code,andCountry in
the appropriate boxes.
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Person Properties EJE|
General = ﬁddlessl@ Euntactl EITIIJ|DPBB| e Photol

Address

Street 1 ||

Street 2 |

City/T ovan |

State/Province |

ZIF/Postal Code |

Country |

¢ O ‘ X Cancel ‘

& Eu:nntan::t| ) . . .
4. Select the tab to enter all relative contact information sustadusiness
telephone number, mobile phone number, or e-mail address

Ermploves |

5. Select the tab to record employee license number and charge rate.

If the employee has a pesticide applicator’'s liceasgr the license number here.
This number will be displayed on the Job Report.

Enter the Charge Rate in dollars per hour that theareplgets paid. This
information will be used for costing purposes on theReport.

6. Select tht @ Photo |tab to add a digital photograph of the contact:

Change Phaoto

Select thé button.

In theChange Photodialog box, select the folder where you previously saved
digital photograph of the worker (such as ki Pictures folder).

Select the image file of the digital photograph, aakctOpen (the image file

can be a bit map (.bmp), Joint Photographic Experts Grqg),(Tagged Image
File Format (.tif), or PC Paintbrush (.pcx) file).
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The digital photo appears in the Person Properti ox. To change the
Change Phaoto

photograph of the worker, select
Change Photodialog box once again.

button to open the

To print the worker’s photograph, selésint Photo.

To remove the photograph, sel&tmove Photo(removing the photograph will
not delete the image file from your computer’s hard driveeonovable drive).

7. When you finish entering the information for the ket selecOK (the worker now
appears in thénputs box under thé>eopleicon). ¥

You can later open the Person Properties dialog boeview or change the worker’s
information by right-clicking the worker’s name in thguts box and selecting Properties. If a
person is no longer an employee, you can delete ag tegrworker. You cannot delete a
worker who you used in a job, but must retire the workstiead. Alternately, if you delete the
operation(s) (or change them so the person is not irgtjubat the person was used in, you will
then be able to delete the person. To delete a wookehgvenot used in a farming operation,
right-click the worker’'s name in the Inputs box and selxlete.

To retire a worker yohaveused in a farming operation, right-click the worker’s raand select
Retire. When you retire a worker, the program will adasterisk to the worker’'s name, or
remove the name from the Inputs box. The programkedp the work history for the retired
worker for future reference. To display/hide retired eypés in the Farm box, go to the View
menu and select Show Retired Inputs.

Setting Up Supplies

The program allows you to keep comprehensive informatioalf of the supplies you apply to
your fields such as seeds, fertilizers, insecticided,ather chemicals. You can record detailed
chemical information and re-entry restrictions for laggile chemicals and document the

analysis of nitrogen, phosphorus, potassium and otheentgffior your fertilizers.

Before you can add a supply to a farming operation, you atasthe supplies to the Inputs box.
To add a new supply:
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1. Select thdew Supplytoolbar

button. (e, @ putoFarm - Viewer I

File  Wiew Resources Help

o = SRl Bl
Select thénputs tab, e |right- moA l _ [
click the Suppliesicon, & and select Fiter Jabs by Input |
New Supplyon the shortcut menu. - W% rputs [
&3y Machines
+ ﬁ\ People
-8 mm

2. TheSupply Propertiesdialog box opens and has the following tabs to record
information for the supply:

Under the & Bererdl | iop,
Enter a name for the supply in tBescription box.
If relevant, enter th@art # for the supply.

UnderType, select the supply category (choéserbicide, Insecticide,
Fungicide, Nematicide, Rodenticide, Seed Fertilizer/Lime , Adjuvant,
Growth Regulator, Other Chemical, Feed Fuel, or Other Non-Distributed
ltem).

Enter thePurchased Units Unit Cost, Distributed Unit, and theDefault
Application Rate. The program will automatically fill in the conversigalue.
The Purchased Unit is the unit of measure that you wisisédo track the total
guantity of product used. The Distributed Unit is the unineasure that the
product is applied at. The Unit Cost is the cost thatwidl purchase the supply
for. This information will be used for costing purposesl@nJob Report.

®w LChemical |

3. To keep detailed chemical records for the supply, sttle tab and select

the Keep Detailed Chemical Recordsoption.

Enter all of the applicable information about the supgiis information should
be taken from the label on the chemical. The infaionawill be used for further
reporting if you upgrade to a full crop recording software (sicharm Trac
from Farm Works Software).
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Supply Properties

General ® Chemical | ] Fertilizerl -_;?Z-; Restrictions
v Keep Detailed Chemical Records —
¥ Restricted Uze Pesticide

Chemical Mame |Acetochlon, Atrazine
EPa f |524-280

Manutacturer (Monzanto Ag Co

Formulation |Liguid

kMaode of Operation

Led e

Drefault Carrier |

Crefault Carrier B ate I'I 0.oo

T arget Problems [max. 5] | Craboiass
Foatail
Goozeqrazs
Marmingglon
Ragweed

Add/Edit Problem List

v Ok | X Cancel |

Add target problems in thEarget Problemsbox by selecting thadd/Edit
Problem List button, which opens tHeest Selectiordialog box.

27



AutoFarm Viewer Il Reference Guide

In thePest Selectiordialog box, select the pests controlled by the chermadake
Pestsbox (select more than one by holding down the Ctrldeyou click them
with your mouse), and then select __=" _ button to add them to the

Selected Pestbox. A maximum of 5 pests can be selected. Many timbspad
term such as “Broadleaves” or “Grasses” can be usedrtow the list.

To remove pests from tt&elected Pestbox, select them in the box and select
the =< |putton, or selec__“— _ to remove all.

If you need to add a new pest to Best Selectiordialog box, selecAdd/Edit to
open thePestsdialog box, select thadd button, and enter the name of the new
pest.

b ] Fertilizer|

4. If the supply you add is a fertilizer, select Eaatilizer ta and complete

the following:
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In theFertilizer Nutrients box, select the first nutrient and the percent of the
analysis that nutrient makes up in #ercent % column. The picture below
shows an example of liquid 10-34-0.

Select theAdd Nutrient button to add a row to tHeertilizer Nutrients box.

In the new row, enter the second nutrient inNlogrient column and the
percentage of that nutrient in tRercent % column.

Repeat the previous steps to add as many nutrients as needed.

If a nutrient is not in the drop down list, selegtdd/Edit> to add it to the list.

Remove a nutrient from the analysis by selecting theve buttoE to the left
of the row for that nutrient.

The program will enter the product weight conversiomnoiain the Product
Weight for you.
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Fertilizer information will be used for detailed fezér reporting if you upgrade
to a full crop-recording program (such as Farm Trac franmPNorks Software).

5. Select the tab if you need to record re-entry restrictions far supply.
Re-entry Restrictions should be taken directly fromlabel.

Select theRe-entry Restrictionscheck box and enter the required number of
hours in theRestricted-Entry Interval box.

In thePPE Required for HandlersandEarly Entry PPE Required for
Workers boxes, enter the required protective equipment for thasdling the

supply.

In the Other Label Requirementsbox, enter the other requirements for those
handling the supply.

If applicable, select théreat Area Posting and Oral Notification Required check box.
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Information entered in this area will be used for dedaileemical reporting if you
upgrade to a full crop-recording program (such as FarmfiwacFarm Works
Software).

6. When you have all of the desired information recordethfo supply, seleddK (the
supply will now appear in thieputs box, under the appropriate Supply type—for

example, a new fertilizer will appear under frestilizer/Lime icon).[

View or modify the information for a supply at any titmg right-clicking the name of the supply
in the Inputs box and selecting Properties on the sharteau. If you find you no longer need a
supply, you can delete or retire it. You cannot deletigpply that you used in a farming
operation—instead you must retire it. Alternatelyati remove the jobs (or change them so
they do not include the supply) where the supply was usedcamthen delete the supply. To
delete a supply you havet used in a farming operation, right-click the supply’s namtbe
Inputs box and select Delete. To retire a supplyhateused in a farming operation, right-click
the supply’s name and select Retire. When you restgply, the program will add an asterisk
(*) to its name, or remove the supply from the Inputs bbixe program will still keep the retired
supply’s farming history for future reference. To disptige retired employees in the Farm
box, go to the View menu and select Show Retired Inputs.

Adding/Editing Commodities

Commodities that are used in the program have propédek$so them that can be edited. The
program has a long list of pre-entered commoditiesdésatbe chosen from. Commodities must
be added to show up in lists as active. These changesaate undeCommaodity Properties

To edit Commodity Properties:

1. Under theResourceamenu, selecEommodities...

2. The commodities that are currently being used wilibplayed in th&€ommodities box
that appears.

3. To add a commodity, press the button and select the new commodity from
the list or select <New> to add your own.

4. To edit a commodities’ information, press the button.
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5. After adding a new commodity name or when viewingptiogerties, the Commodities
Properties box appears. Here you can enter/change anyatfon about the commodity.

Units are the harvested units of the commodity

Density and moisture are used to calculate dry quantities Wwarvesting.
Moisture should be the moisture that dry weight is dated from. This
information can be received from your local elevatowberever you deliver
your grain.

The Units, Density and Moisture information enterechia &rea will be used for
yield mapping and detailed harvest records (including scéletsicif you
upgrade to a full crop recording and mapping program (such asTHac and
Farm Site from Farm Works Software).

The value of the commodity is what will be used on repo
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The Color will be the color shown on the map where that comtyosl being
grown.
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Jobs can be imported from company devices that recor@hglmap data. The program will
allow you to view these maps, add inputs to the jobs, antjpb reports. It will also allow you

to export these jobs in several formats. When readimgata, the program will read (and create
maps and field records) for any data that is availables can include a job coverage map, field
boundaries and guidance paths.

Importing Jobs

You will first need to have the job data on a removablecgewuch as a USB thumb drive or
removable card. Insert the drive or card into the conngaute it is always a good idea to copy
the data to your hard drive as a backup. You can thertmeathta from either the card or your
hard drive.

To import an operation:

1. SeleciRead Job Dataon theFile
menu.

-0Or-

Select thdRead Job Databutton on
the Job/Resource Toolgoolbar.

[\

2. You will have to browse for the path to find the fild#hen you browse, make sure you
select a .zip file for an ATC job or a .sqlite filerfan A5 job or the FarmPro .rbin file.

3. Select the job(s) to be imported and p@Ks
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4. If the job being imported is in a Field that hasbesn created or the spelling is different,
theLinker dialog box will appear.
a. The “Skip confirming farm/field information” check baxthe lower right of the
Read Job Data page is checked by Default
i.
1. The program assumes the imported detailed informatmout ab

Farm, Field, Supplies and Operator has been completed. So
therefore does not require confirmation of the impodatz.

1. Requires confirmation of the imported detailed inforaratibout
Farm, Field, Supplies, and Operator.

5. Here, you have the option of creating a new Fieléhking the new one with one already
created. Once linked, all jobs with that field name enftiiure will be linked to the field
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selected. To link a field, select the name of thiel fias it was created on the field
device) from the “Operation Resources” on the lefterTselect the field that you created
in the software (as explained earlier in this manuafthe “Desktop Resources” on the
right. Click on the “Link” button and the data will beked to the appropriate field.

6. If you selecCreate, you will have to fill out the Farm and Field propertiethey are
new. Notice the program automatically fills in the nafpased on what was collected on

the unit. Add any additional information as necessary. ithahally, if the data includes a
boundary for the field, the program will fill in the sibf the field.

7. When finished linking all new fields, preS¥.

8. The job(s) has been imported into the program ardevillisplayed in thEarm tab as
well as theJob tab.

Viewing Jobs on the Map Tab

Once you have imported jobs into the program, you can etexerage data and field boundaries
on the map tab. You can also view the information ethbse maps on the information tab at
the bottom of the map screen.
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Using the Map Toolbar

When you select the Map tab, the Map toolbar will lspldyed.

The Map toolbar has toolbar buttons for changing the vidwsaps of your fields:

Select Toolallows you to select objects in the Map tab. This eGanded to select
items in a rectangle, circle, or polygon by clicking ttown arrow. Invert
Selection is useful if you want to reverse the it¢inag are selected on the map.
You can view information on the selected item by gointhé&“‘Information” tab
at the bottom of the screen.

Measure Toolenables you to measure objects in the map tab. Click wbere
want to start measuring and click again to start anodgnent. Total length and
distance in the X and Y directions are displayed enkdbttom right corner of the
screen. The X and Y values are only of the last segriRagtt click to stop
measuring.

@ Pan Toolallows you to click and drag the map to view objects naherscreen.
The arrow keys on the keyboard can also be used to spratid down and to the
left or right on a map.
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Zoom Tool lets you zoom in or out. Left click to zoom in and
right click to zoom out. The map will center where ydiak.
You can also click and drag to zoom into a specificallgdsiz
area.

Zoom In zooms closer without re-centering the map. The “I” &mvyhe
keyboard can also be used to zoom in.

Zoom Out zooms out without re-centering the map. The “O” keyle
keyboard can also be used to zoom out.

Zoom Layer zooms the active layer into view.

Zoom All zooms to the extent of all displayed layers on the.nrhe “A” key on
the keyboard can also be used to zoom all.

Display Optionslets you change the Point Size for job maps anddlog of
boundaries and points (for field boundaries and coverage) maps

Map Report allows you to print the currently displayed map.

38



AutoFarm Viewer Il Reference Guide

There are several ways of viewing job maps. You cartdate job in the Farm tab tree and
double click on it to display the job in the map tab. ¥an also go to the Job tab (either at the
top of the screen or at the bottom of the Map tad)mrt a check in the View column. The view
column will be bold or highlighted if the Job has notlyeén viewed as map data.

Depending on the type of job displayed and the data tedlethere will be different data
associated with the map. Select the layers tab dtdttem of the map tab screen and you will
notice theViews area. You can highlight the views to display the déffie data associated with
the job. The legend will automatically update as you selach view.

The Views area will also display a legend for the nieg is based off the data attribute that you
select. At the top of the Views area is a “Markdygtton. This option can be used to assign a
symbol to any marker/flag data that was logged. Pointstivé appropriate flags will have the
selected symbol on top of the point.

Guidance Points— The “Markers” button can be used to assign a synabahy logged guidance
points. When this option is used, guidance points caly éasidentified on the Map tab.

To remove the job from the map screen, simply goéaltb tab and uncheck the box under the
View column.
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You can view data associated with the map by selectirigs) on the map and going to the
information tab. If multiple items are selectedyill show the average, minimum and maximum
values.
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After you import jobs (farming operations), it is easy tmnage and modify the jobs. You can

manage jobs in either the Farm | Ll l or the Jobs tab. To locate a job in the

Farm box all you have to do is select the Farm taloged the tree and select the appropriate
farm and field to view a job that has been recorded.ricbdijob in the Jobs box, select the Jobs
tab and use the sorting and filtering features to digmtdyythe jobs that meet the criteria of the
job for which you are searching.

Once you locate a job, you can modify the operationdht-clicking it and selecting Properties
on the shortcut menu. This opens the Job Propertiegdax where you can change any of the
details of the farming operation. Use the Job Pragselox to change the dates of the farming
operation, the number of acres farmed, and even tldarievhich the operation took place.
Right-clicking the job and selecting Delete on the ghdarmenu can also delete jobs.

Using the Jobs Tab

When you select the tab, all of the jobs you have imported into the prognalinoe

listed. The Jobs tab has a separate row for eachil@oe are several columns, including the Job
Name, Date, Field, Year, Commodity, Type, Operatorahdr columns, under which you will
see the specific information for each job. Thesermol headers can sort jobs.

To find a specific job in the Jobs box:

1. Select the tab to see all jobs.

2. The Box indicating the job will be highlighted if tHab has not yet been viewed as map

data. To sort the jobs listed, select a column headereadabs box.
For example, select tli@eld column header to sort the jobs by field name, or sdlect t
Date column header to sort the jobs by date and disp&yrist recent jobs first.

3. To reverse the order of the jobs, select a columadér a second time (for example,
select thebate column header a second time to display the oldest ik f

4. To widen or narrow a column, move your cursor over paees between the column
header you want to widen or narrow so that the cursamggs to one with two arrows.

Hold the left mouse button down as you drag your mouieetteft or right to adjust
the column width.
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5. |If it is difficult to find the job you are looking fdecause th@obsbox is cluttered, use
the filter button to display only certain jobs. To vidve jobs for only one farm or field:

Select théFarm tab. L |

Select the plus sig® next to the icon of the far™¥ for the jobs you want to
display. (The program highlights the farm and displagsfields of that farm in
the Farm box).

Select the-ilter Jobs by Farm check box at the top of thearm tab to display
only the jobs for that farm in thiobstab.

Select a specific field icol in theFarm box, and the program shows only the
operations for that field in th#obstab.

To remove the filter, clear tHalter Jobs by Farm check box, and the program
displays all of the jobs for all of the fields in thebsbox once again.

6. You can filter jobs by a specific Machine, PersorSapply by doing the same thing in
thelnputs tab.

7. To filter jobs by a date range, or by other criteedec the button at the
bottom of theJobsbox to open thdob Filter dialog box. Select the check boxes for
each property you want to add to the filter. Jobs caiitbeefl by more than one
criterion.

To filter jobs by a particular date range, selectbée Rangecheck box and
enter the desired dates in them andTo boxes.

To filter jobs by any of the other criteria, select theck boxes beside the
property and enter or select the values to filter.

To remove criteria from the job filter, clear thelveck boxes.

Apply the job filter by selectin@K, and theJobsbox now displays only the jobs
that meet the criteria of the filter you created.

Edit the items filtered by selecting the button again and follow the
previous steps.

Remove the filter by selecting the button, and the program will
display all jobs in thdobsbox once again.
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It is possible to apply a filter that doesn’t show amtysjin the list. If the job list is
ever blank, just press the button to show all of the jobs again.

8. Other tasks can be performed with the buttons didtiem of theJobs box:

Right clicking on a job in the jobs list can also penfi each of these tasks.

Select the button to print job reports for a highlighted job. See the
printing section of this manual for more information.

The button allows you to export an .xml file, a shape flegsv file,
or a Datalog File.

Use the button to delete a job. Once removed, a job cannot be
recovered.
The button allows you to view or edit the details of a job.

Using the View Menu

Use the View menu of the program to set your viewing peefges for the Fari ot l and

Input| ) boxes. The View menu allows you to show or hide itentke Farm box, such as
retired land areas. Items in the Inputs box can aduduen, such as retired machines, people,
or supplies.

To show or hide items in the Farm and Inputs boxes:

1. Checkmarks beside items in iew menu indicate which items are displayed and
which are hidden.
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2. To show retired inputs, select tinguts tab e |and selecBhow Retired Inputson
theView menu. The program places a checkmark beside the memarni displays the
retired inputs with an asterisk (*) beside them. To higeréhired inputs again, simply
remove the checkmark besi88ow Retired Inputs

3. To put an input back into use and out of retirement, pladdeeckmark besidghow
Retired Inputs on theView menu, right click the retired input, and selgci-Retire on
the shortcut menu. This will remove the asterisk ftheninput’s name.

4. To show retired farms and fields, selectfhem tab tw |and selecBhow Retired
Land Areas on theView menu. The program places a checkmark beside the neanu it
and displays the retired land areas with an asteriske@ide them. To hide the retired
land areas again, simply remove the checkmark b&tides Retired Land Areas

5. To put a farm or field back into use and out of retirgmalace a checkmark beside
Show Retired Land Areason theView menu, right click the retired farm or field, and
selectUn-Retire on the shortcut menu. This will remove the astemnsknfthe farm or

field’s name.
Editing Jobs

You can edit a farming operation at any time. First, fmeljob tab. You can then modify the job
by viewing the Job Properties.

To edit a farming operation:

1. Find the farming operation under either the tab or the b |tab. Filters and
sorting can be used to assist in finding the jobs (segllkse Jobs Tab section).

2. Right click on the farming operation you want to mpdinhd selecfob Propertieson

the shortcut menu. Under the Jobs tab, you can alsct $ké button after
highlighting the job.
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3. The Job Properties box will appear for the operati@ne you can make any
modifications needed.

You can also change tlkéeld Name, Crop Enterprise, Job Type and any other
information displayed in the Job Properties dialog. box

Farming operations can be modified as often as needed.

Removing/Deleting Jobs

At any time you can delete farming operations. Deletingifag operationpermanently
removes them from the program.

To delete a farming operation:

1. Find the farming operation under either the tab orthe |tab. Filters and
sorting can be used to assist in finding the jobs (segllkse Jobs Tab section).

2. Verify the operation is the one that needs removeeyhy clicking on the job and
selectingProperties on the shortcut menu. This will display all of theered

information about the operation.
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3. Once it is determined the operation needs deleted dlighton the Job name and select
Delete You can also highlight the job name under the Jdband press the

button at the bottom of the screen.

4. Several operations can be removed at one time bynalade Ctrl key and selecting each

operation under the tab. Alternately you may click on the first job te b
selected and hold down the Shift key on your keyboard ackl@fi the last job. The
program will select the two jobs along with all jobstthee listed in between. Once they

are all highlighted, press the button at the bottom of the screen.

5. Once a job is deleted, the recordsRERMANENTLY removed from the program. A
deleted job can only be recovered by restoring a backupimpieting the raw data.

Exporting Jobs

You can export jobs from the program and save them oncgoaputer or removable media
such as a USB drive. The file formats in which you sawve the exported jobs include Comma
Separated Value (.csv), FODM (.xml), and ArcView Shaslep(..shx and .dbf) and Datal.og
(*.txt) files. Jobs that you export will remain unchadge the Jobs box. This makes it possible
to take the job data to another field recording and/or magpogram. Note that if you wish to
use the data with a program from Farm Works Softwarén(asid-arm Trac and Site), you can
make a backup of your project (explained earlier in this mgnubich will include all of your
data, and restore that to Farm Trac and Site.

After exporting jobs, you can import them into anothanpgatible program. Comma Separated
Value (.csv) files can be exported and opened with adgineat program, such as Microsoft
Excel. The details of the job can then be viewed, edadr printed.

To export an operation:

1. Locate and select the farming operation under the tab. Filters and sorting can
be used to assist in finding the correct operation (seglse Jobs Tab section).

2. Verify the operation is the one that needs to bereg by right clicking on the job and
selectingProperties on the shortcut menu. This will display all of theered
information about the operation.

3. To export the job, right-click on it in tl®bsbox and seledExport on the shortcut
menu or select the button at the bottom of the screen.
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4. TheJob Export dialog box will then open.
Select the location to save the operation to. (Myubeents, a USB Drive, etc.)
Enter a name for the job in tkde Namebox.
Select the type of file to export the job to in B&ve as Typdist. (choose
ArcView Shape File (*.shp) Comma Separated Values File (*.csyDatalLog
(*.txt) or FODM XML File (*.xml) as the file type)
SelectSaveto complete the export.
The program saves the exported job to the folder or rebtedrive chosen. You can use
Windows Explorer or My Computer to locate the file to cagyp a removable drive, attach it to
an e-mail, or import it into another program. To op&oanma Separated Value file with your

computer’s spreadsheet program, (such as Microsoft Exgkt}dlick the file, point to Open
With on the shortcut menu, and select the program teougew the file.
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Job reports are printed from the Jobs tab and contahtae information entered about the job.
The following formats can be used when saving a job reptictosoft Word documents,
Microsoft Excel spreadsheets, and Adobe Acrobat Reawttaitife Document Format (PDF)
documents.

Printing and Saving Job Reports

The job report is a summary of the details of thenfag operation that has been completed.
Multiple jobs may be printed, however each job wdldisplayed on a separate page.

To print or save a job report:

1. Locate and select the farming operation(s) under the tab. Filters and sorting
can be used to assist in finding the correct operatienseng the Jobs Tab section).
Multiple jobs may be selected using the Ctrl or Shiftsken your keyboard.

2. Right-click the job in thdobsbox, and seled®rint on the shortcut menu or highlight the
job and select the button at the bottom of the screen.

3. A print preview screen will open where you can pringxport the job report.
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4. To choose a printer to which to print the report, or chdhg printer properties, select
the Printer Setup toolbar button&®

5. Select th@rint button& on the toolbar at the top of the window to print thgore
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6. InthePrint dialog box that appears, you can choose the pages andrmifrebeies to
print.

7. To save a copy of the report:
Select theExport toolbar button.t&

In theExport dialog box that appears, choose the type of file you wasave the
report as.
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In theExport Options dialog box, select the pages of the report to exportesspr
OK to export the whole report.

In theChoose Export Filedialog box, select the folder or removable drive where
you want to save the report and enter a name fdil¢hea the File Namebox.

The program will then export the report to the specifiedtion where it can be
printed, copied, or emailed.

Printing and Saving Map Reports

When you are in the Map tab, you can select the MapﬂRl@F\) button to print the map as it is
displayed. When the Map Report button is selected, thgraam will give you a preview of the
map report on the screen. The Map Report will incluggclsummary information for any job
that is displayed (including the Farm, Field, Crop, Jalnl, Area, Start Date and Time, End
Date and Time, and Job Hours). Additionally, the maprewill include the legend that was
used in the Map tab. Select the “Print” button atttipeof the report preview to print the map to
a printer.
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